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ROBERT"S  RULES  OF  ORDER 

 

Survival Tips on 

Robert's Rules of Order    Source:   http://www.roberts-rules.com/parl02.htm 

  

 

The Agenda - Choreography of Rights and Abuses 

The more serious an issue is, the more the reason to insist 

that the issue be included on the agenda, and that the 

agenda includes explicit starting time for each major 

section.  

The easiest way to defeat an issue is to take so much meeting 

time so that the issue never comes up. If the agenda specifies 

times for the major sections, you can always assure that your 

issue will be addressed before the meeting is adjourned. 

An agenda according to Robert's (RONR(10th ed.),p.342-351), with a few comments. 

1. Reading and approval of the minutes. 

(Motion to approve is not necessary. The minutes are either approved as read or as 

corrected, but without a vote.) 

2. Reports of Officers, Boards, Standing Committees. 
(This includes correspondence, treasurer's report, etc. Treasurer's report is never adopted 

or voted upon unless it has been audited. ) 

3. Reports of Special Committees. 

(Each report could conclude with a motion which the assembly must address.) 

4. Special Orders. 

(Any motion which was adopted as a Special Order which guarantees that the motion will 

be dealt with before the meeting is adjourned.) 

5. Unfinished Business and General Orders. 
(Any issue which was not concluded, was postponed, or was tabled during the prior 

meeting. The secretary's minutes should inform the chair which items to add to this 

section. Only a clueless chair would ask the assembly, 'Is there any unfinished business?') 

6. New Business. 
(This is when the chair and the parliamentarian can be surprised by the sequence of 

events. It is best to always anticipate issues the membership may present, or else be 

embarrassed by the complications. 

It is at this time that announcements, educational programs, and speakers are introduced.) 

7. Adjournment. 

(A motion to adjourn may be made at any time of the meeting. The assembly should 

never be forced to meet longer than it is willing to meet.)  

  

http://www.roberts-rules.com/parl02.htm
http://www.roberts-rules.com/parl02.htm
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MAIN  MOTIONS          Source:   http://www.robertsrules.org/motions.htm 

 
 

Part 1, Main Motions. These motions are listed in order of precedence. A motion can be 

introduced if it is higher on the chart than the pending motion. 

§ indicates the section from Robert's Rules.  

§ PURPOSE: YOU SAY: INTERRUPT? 2ND? DEBATE? AMEND? VOTE? 

§21 Close meeting 
I move to 

adjourn No Yes No No Majority 

§20 Take break 
I move to 

recess for ... No Yes No Yes Majority 

§19 
Register 

complaint 

I rise to 

a question of 

privilege 
Yes No No No None 

§18 
Make follow 

agenda 

I call for the 

orders of the 

day 
Yes No No No None 

§17 
Lay aside 

temporarily 

I move to lay 

the question 

on the table 
No Yes No No Majority 

§16 Close debate 
I move the 

previous 

question 
No Yes No No 2/3 

§15 
Limit or extend 

debate 

I move 

that debate 

be limited to 

... 

No Yes No Yes 2/3 

§14 
Postpone to a 

certain time 

I move to 

postpone the 

motion to ... 
No Yes Yes Yes 

Majority 

§13 Refer to 
I move to 

refer the 
No Yes Yes Yes 

Majority 

http://www.robertsrules.org/motions.htm
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committee motion to ... 

§12 
Modify wording 

of motion 

I move to 

amend the 

motion by ... 
No Yes Yes Yes 

Majority 

§11 
Kill 

main motion 

I move that 

the motion be 

postponed 

indefinitely 

No Yes Yes No 
Majority 

§10 

Bring business 

before 

assembly (a 

main motion) 

I move that 

[or "to"] ... No Yes Yes Yes 
Majority 

 

Part 2, Incidental Motions. No order of precedence. These motions arise incidentally and are 

decided immediately.  

§ PURPOSE: YOU SAY: INTERRUPT? 2ND? DEBATE? AMEND? VOTE? 

§23 Enforce rules Point of Order 
Yes No No No None 

§24 
Submit matter 

to assembly 

I appeal from 

the decision of 

the chair 
Yes Yes Varies No Majority 

§25 
Suspend 

rules 

I move to 

suspend the 

rules 
No Yes No No 2/3 

§26 
Avoid main 

motion 

altogether 

I object to the 

consideration 

of the question 
Yes No No No 2/3 

§27 Divide motion 
I move to 

divide the 

question 
No Yes No Yes Majority 

§29 Demand a I move for a Yes No No No None 
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rising vote rising vote 

§33 
Parliamentary 

law question 
Parliamentary 

inquiry Yes No No No None 

§33 
Request for 

information 
Point of 

information Yes No No No None 

 

Part 3, Motions That Bring a Question Again Before the Assembly. 

No order of precedence. Introduce only when nothing else is pending.  

§ PURPOSE: YOU SAY: INTERRUPT? 2ND? DEBATE? AMEND? VOTE? 

§34 Take matter 
from table 

I move to 

take from 

the table ... 
No Yes No No Majority 

§35 
Cancel 

previous 

action 

I move to 

rescind ... No Yes Yes Yes 

2/3 or 
Majority 

with 
notice 

§37 
Reconsider 

motion 

I move to 

reconsider 

... 
No Yes Varies No Majority 

 

Printer-friendly text of this page  

 
  

http://www.robertsrules.org/motionsprint.htm
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ROBERT’S RULES OF ORDER 

OVERVIEW 

1.  Introduction to Business--make a motion or present a communication. 

2.  Obtaining the floor--stand (in formal setting) and address the chair (Madam 

President/Mr. Chairman) and wait for recognition.  Always good to state your 

name. 

  A.  No one who previously had the floor may have it again while the same 

matter is before the assembly if someone else who hasn’t yet spoken asks 

to be recognized. 

  B.  The chair should make the effort to have both sides of a matter to be 

presented. 

  C.  5 exceptions: 

 I.    To enter in the minutes a motion to Reconsider 

 II.   To allow a Question of Order 

 III.  To recognize an Objection to the Consideration of a Question 

 IV.  To call for the Orders of the Day 

 V.    To admit a Question of Privilege that requires immediate action 

3.  What precedes debate on a question? 

  A.  A motion must be made by a member who has the floor 

  B.  The motion must be seconded. 

  C.   The motion must be stated by the presiding officer.  Before the chair 

states the motion, the person making it can modify or withdraw it.  After 

the chair states it, the person must get the consent of the assembly to 

modify or withdraw it.  
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4.  What motions must be in writing and how should they be divided? 

  A.  All principal motions, amendments,  and instructions to committees 

should be in writing--if required by the presiding officer. 

  B.  Sometimes a motion is complicated and could be simplified by dividing 

it into several less complex motions. 

 5.  Modification of a motion by mover--After a chair has stated a motion, it is 

open to debate by members of the assembly.  The person making the motion can 

no longer withdraw or modify it, if in anyone objects, without getting the approval 

of the assembly to withdraw it or by making a motion for an amendment. 
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DEFINITIONS 

 

Motion to Reconsider--reconsider a vote and have the motion entered on the 

record at any time--except while another motion is before the assembly--

(1)including when someone else has the floor,  (2)while the assembly is voting an 

a motion to Adjourn, (3) during the day when the motion of concern has been 

acted on or (4) on the next succeeding day. 

 

Question of Order--a motion or objection by someone concerning the violation of 

a rule.  It takes precedence over the motion that prompted it and must be decided 

by the presiding officer without debate.  However, a motion can’t be ruled out of 

order after it has been entertained and debated without objection.  A formal 

appeal can be made only at the time of the decision of the chair.  If the Appeal is 

seconded, the chair should immediately explain the basis for the decision and 

state the motion: 

 “Shall the decision of the chair be sustained?” 

If there is a tie vote, the decision of the chair stands. 

 

Objection to the Consideration of a Question--you can object to having the 

assembly consider any principal, or main, motion but only when the motion is first 

introduced, before it has been debated.  You can make it while someone else has 

the floor and it doesn’t require a second.  The chair must immediately put the 

motion to a vote, stating it in a form such as one of the following: 

 “Will the assembly consider it?” or 

 “Shall the motion be considered?” 
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Orders of the Day--refers to the scheduling of subjects to be considered in a 

meeting.  It does not need to be seconded and may be made when another has 

the floor. 

 

Question of Privilege--motions pertaining to the rights and privileges of the 

assembly or any of its members.  They take precedence over all other motions 

except the motions to Fix the Time to Which To Adjourn and to Adjourn. 
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PRINCIPAL, OR MAIN, MOTIONS 

Also known as a principal, or main, question, is a motion on any particular 

subject brought before an assembly for consideration.  However,  you can’t 

make a principal motion when another motion is before the assembly.  Since a 

principal motion does not have precedence over any other motion it yields to all 

secondary motions, incidental motions and privileged motions. 

 

PRIVILEGED MOTIONS 

Not related to a pending motion but, because of their importance, take 

precedence over all other motions.  Can’t be debated unless they pertain to the 

rights of the assembly or its member, therefore, they can’t be used to interrupt 

business. 

Listed in order of precedence: 

To Fix the Time to Which to Adjourn 

To Adjourn 

Questions of Privilege 

Orders of the Day 

 

 

INCIDENTAL MOTIONS 

Arise out of or are prompted by other motions and, therefore, take precedence 

over and must be decided before other motions and can’t be amended.  All 

incidental motions except an Appeal are undebatable; and Appeal may or may 

not be debated. 

Listed in order of precedence: 
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To Appeal (Questions of Order) 

Objection to Consideration of a Question 

Reading Papers 

Withdrawl of a Motion 

Suspension of the Rules 

 

SUBSIDIARY MOTIONS 

A motion applied to another motion as a means of disposing of the other 

motion (the two motions are made together at the same time)  Has precedence 

over a principal motion and has to be decided before the assembly can act on 

the principal motion.  Yields to privileged and incidental motions. 

Listed in order of precedence: 

To Lay on the Table (Table)--set it aside temporarily. 

The Previous Question--calling for an end to debate and requiring that a vote be 

taken on the pending matter 

To Postpone to a Certain Time 

To Commit or Refer (to a committee) 

To Amend 

To  Postpone (indefinitely) 
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DEBATE AND DECORUM 

 

The member who has made a motion bringing some subject before the assembly 

has the floor first.  This member is also entitled to close the debate but only after 

everyone who wants to speak has had a chance to do so.   

 

A member who reports a measure from a committee must be given the right to 

close the debate.  Therefore, when someone calls for the Previous Question, the 

chair immediately assigns the floor to the reporting member to close the debate. 

 

No one may speak more than ten minutes at a time without permission from the 

assembly.  The motion requesting this permission must be decided by a 2/3’s vote 

without debate. 

 

No one may speak a second time on a question until every member who wants to 

speak has done so.  Offering an amendment or making any other motion, 

however, changes the pending motion before the assembly to a different one.  As 

far as the debate is concerned, then, it is a new question. 

 

In debate, confine yourself to the matter before the assembly and avoid 

personalities. 

 

Avoid using names when referring to another member--use some impersonal 

designation. 
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Avoid questioning motives--you may strongly condemn the nature or 

consequences of some measure proposed by that member. 

 

When the chair rise to state a point of order, give information, or say something 

else, within the limits of the chair’s authority, the person speaking must sit down 

until the chair is heard first. 

 

Disorderly words should be written down by the person who objects to them or 

by the clerk/secretary of the assembly and then read to the member.  If the 

member denies having said them, the assembly will have to decide (by majority 

vote) whether or not they really are the member’s words.  If a member cannot 

justify the words he or she used but won’t apologize for using them, the assembly 

may take action. 

 

If the disorderly words are personal, involving another member, the two persons 

should leave the room.  Then the assembly can proceed to consider the case.  If 

any business has taken place since the member spoke, it is too late to act on the 

disorderly words. 

 

Debate on a motion is not closed  by the chair rising to put the question to a vote.  

Until both the affirmative and negative have been voted on,  a member can claim 

the floor and reopen debate. 
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VOTE 

 

Types: 

Majority 

Two Thirds of the members present 

Two Thirds of the total membership 

Two Thirds of the votes cast 

Plurality--when someone has more votes for a certain office or position than any 

of the rivals. 

 

 

When it is not allowed to modify or debate a motion, the chair should 

immediately put the motion to a vote. 

 

Voting may be verbal--asking for “ayes,” pausing, asking for “nays.” 

 

A show of hands may also be used asking for those who agree to raise their right 

hands.  Next, those who disagree should raise their right hands.  Sometimes, the 

hands may be counted but that is not always the case. 

 

A majority of the votes actually cast is sufficient to adopt any motion that is in 

order except those listed: 

 To Amend the Rules 
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 To Suspend the Rules 

 To make a Special Order 

 To Take up a Question Out of It’s Proper Order 

 To Object to Consideration of a Question 

 To Extend the Limits of Debate 

 To Limit or Close Debate 

 To call for Previous Question 

 

 

 

 


